Illinois Commerce Commission
How To Series

HOW TO USE ELECTRONIC FILING

How to Electronically File for Wireless Emergency Telephone Safety Act
Financial Report

The lllinois Commerce Commission has implemented an electronic filing system for accepting documents.
The Wireless Emergency Telephone Safety Act Financial Report will be accepted using this system.

The URL for the website is the following:

http://www.icc.illinois.gov/filings/ar911
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@ hitp:/fwwndicc.illinois.gov/filings/ard11/ D~> || § AR911 Filings - lllinois .. | | AL
Illinois Commerce Commission
. . - Search | Ad d
527 East Capitol Avenue, Springfield, Illinois 62701 | || Advance

Public Utility Transportation About ICC

ICC » Filings »

Wireless Emergency Telephone Safety Act Financial Reporting

Initial Report of Emergency Telephone System Boards/Qualified
Governmental Entities

Click on the Quick Link for Instructions on the upload of the required financial statements and
accompanying files. Prior to uploading any documents, you must have an active ICC External User
Account. Go to the ICC Account Registration page to find the ICC External User Account Request
Form; click on "Application for an Account”.

Instructions
Electronic Filing

Section 27 (b) of the Wireless Emergency Telephone Safety Act institutes the following requirement:
"By October 1, 2014, each emergency telephone system board, qualified governmental entity, or
unit of local government described in Section 15 of this Act and Section 15.4 of the Emergency
Telephone System Act or any entity imposing a wireless surcharge pursuant to Section 45 of this Act
shall report to the Illinois Commerce Commission audited financial statements showing total revenue
and expenditures for each of the last two of its fiscal years in a form and manner as prescribed by
the Illinois Commerce Commission's Manager of Accounting.”

The entire text of Section 27 of the Wireless Emergency Telephone Safety Act (50 ILCS 751/27) can
be found at http://www.ilga.gov/legislation/ilcs/ilcs3.asp?ActID=742&ChapterID=11 .

Attachments

Memo to 9-1-1 System Authority 07-30-2014

Initial Report of ETSB-QGE-OE to the ICC 07-30-2014

ILCC Form AR-911 Oct 2014 Excel Workbook 07-30-2014

Specific Instructions for Completing the ILCC Form AR-911 Oct 2014 Excel Workbook 07-30-2014
Descriptions of Accounts Used in the ILCC Form AR-911 Oct 2014 07-30-2014

Step-by-Step Instructions to Obtain an ICC External User Account 07-30-2014

Privacy Agenciest? Accessibility @ Site Map RSS Feeds Contact Us Mobile Site *4 Select Language © 2014

Notice on the right side the two links: Instructions and Electronic Filing. Instructions is a link to this
document. Electronic Filing is a link to the filing website.


http://www.icc.illinois.gov/filings/ar911
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Sign-on Page

To file on-line, you must enter a user name, password, and domain in the appropriate fields. If you do
not have an account, please visit the ICC Web Site and complete the External User Account Request
Form http://www.icc.illinois.gov/forms and submit is to the ICC Help Desk. The ICC Help Desk may be

reached at 217-782-9230.

_ s
e@@ https://www.icc.illinois.gov/eAccount/signin.aspx?5itellrl=/eFiling/Gene LD~-ac ” @ Sign In - llincis Com.. ‘ ‘ ﬁ * %;-}

Illinois Commerce Commission
Web Access

Please enter your user name, password, and domain. Also, you must enter
the characters in the image. When finished, click the Continue button.

User Name:
Password:
Domain:|

|
e Rt 222, QD RS @w'

Enter characters:|

| Continue || Cancel |

Forgot your password? | Register for Account

Copyright 82011 lllinois Commerce Commission. All rights reserved.



http://www.icc.illinois.gov/downloads/public/rl/externaluserform.pdf
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Welcome Page
After a successful sign-on, the Welcome page is displayed. On the Welcome page, you may:

1. Starta 9-1-1 authority name and document to start an initial filing.
2. Enter the tracking number of your filing.
3. Perform a date range search for a filing.

<« @@ http://www.icc.illingis.gov/eFiling/AR911/ D~ | (& Flectronic Filing - lllin... %

Hello, Tim Payne Sign Out

Home

Electronic Filing

o Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

Document:
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

o Tracking Number
Enter the tracking number of your filing.

e Date Range
Enter the date range of the filing.

July 18 2014 to August 18 2014

© 2014 lllincis Commerce Commission
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How to Make an Initial Filing

Step 1: Selecta 9-1-1 Authority Name

The next step is to select a 9-1-1 authority name to start an initial filing. To perform an initial filing for a
9-1-1 authority, you must be authorized. The 9-1-1 authority name list will show all 9-1-1 authorities
under which you may file. If the 9-1-1 authority list is empty, please contact the ICC Help Desk at 217-
782-9230 so the issue can be investigated and corrected.

)

L2 O EEEES © bttp/ o linois.gov/eFiling/ARS1/

(& Electronic Filing - lllin...

Hello, Tim Payne Sign Qut

Home

Electronic Filing

Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:

Grafton Telephone Compan
Gridley Telephone Co.

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

Tracking Number
Enter the tracking number of your filing.

Date Range

Enter the date range of the filing.

July 18 2014 to August 18 2014

© 2014 lllincis Commerce Commission
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How to Make an Initial Filing

Step 2: Select a Document from the List

The next step is to select a document type. To select a document, you must be authorized. The
document type list will show all document types to which you may file for this 9-1-1 authority. If the
document type list is empty or incorrect, please contact the ICC Help Desk at 217-782-9230 so the issue
can be investigated and corrected.

After a 9-1-1 authority and document are selected, click the Start button to proceed to the filing wizard.

_—

6 @ & http://www.icc.illinois.gov/eFiling/ARST1/

(& Electronic Filing - llin... *

Helle, Tim Payne Sign Out

Home

Electronic Filing

Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

0. 4

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

Tracking Number
Enter the tracking number of your filing.

Date Range

Enter the date range of the filing.

July 18 2014 o August 18 2014

© 2014 lllincis Commerce Commission
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How to Make an Initial Filing

Step 3: Select a File(s) for Upload
The next step is to select a file. To select a document, click the browse button. A dialog box will appear.
Navigate to the file on your computer and click it.

-

& Filing Wizard - llinos ... ‘ | ok X

e@@ http://www.icc.illinois.gov/eFiling/ARS11/Start.aspx P~

@ Hello, Tim Payne Sign Out
Home

Tim Payne [10]
Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]

ILCC Form AR 9-1-1 (required, only Excel format accepted):
| Browse...

Verification (required, only PDF format accepted):

[ Browse ..
ILCC Form AR 9-1-1 Tabs 6.1 and 6.2 Supplemental Attachment (optional, only Excel format accepted):
[ Browse ..

ILCC Form AR 9-1-1 Tabs 7, 8, 9, and 10 Supplemental Attachment (optional, only PDF format accepted):

[ Browse...

[0 1verify that the documents being submitted do not contain persons’
unredacted social security numbers, driver’s license or state identification card
numbers, or account numbers or credit or debit card numbers.

© 2014 lllinois Commerce Commission

Please Note: Only Microsoft Excel Format (XLS or XLSX) or Adobe Portable Document Format (PDF) may

be uploaded. The label states which format is accepted for a particular file.
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How to Make an Initial Filing

Step 4: Choose a File to Upload Dialog Box
From the dialog box, choose the file to upload.

@ * P . » ThisPC » Documents » Temp v & Search Temp o

Organize + Mew folder =~ [ @

.0 Favorites Name T Date modified Type

B Desktop [T Report.pdf 4/24/2014%:14AM  Adobe Acrobat D...
4. Downloads

"l Recent places

/M This PC
i Desktop
| Documents
4. Downloads
W Music
=! Pictures
& Videos
&, This Disk (C2)
—w Local Disk (D)
—a HP_RECOVERY (E)
5 everyone (\\uspi) (5:)
5 database (\\uspi) (T:)
L8 PATA (L)
o 1CC MdwwwDBtestn1) (Z:)

f! Metwork

<

File name: | Report.pdf v | Al Files )

[ open

Please Note: Only Microsoft Excel Format (XLS or XLSX) or Adobe Portable Document Format (PDF) may
be uploaded. The label states which format is accepted for a particular file.
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How to Make an Initial Filing

Step 5: Check Private Information Disclaimer

Once selected, the document field shows the local path for the document. To complete the filing, check
the box next to the private information disclaimer. To proceed, click the submit button to upload the
document. The cancel button will end the upload and return to the welcome page.

=
e@@ https/fwrww.iccillinois.gov/eFiling/ARST1/Startaspx o> || @ Filing Wizard - lllinois .. | | 1 ok IE
@ Hello, Tim Payne Sign Out
Home

Tim Payne [10]
Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]

ILCC Form AR 9-1-1 (required, only Excel format accepted):
|C:\Users\PATA\Documents\lLCC Form AR-911 Oct 2014 Excel Work Browse..

Verification (required, only PDF format accepted):
|C:\Users\PATA\Documents\Verification_ pdf Browse..

ILCC Form AR 9-1-1 Tabs 6.1 and 6.2 Supplemental Attachment (optional, only Excel format accepted):
| Browse..

ILCC Form AR 9-1-1 Tabs 7, 8, 9, and 10 Supplemental Attachment (optional, only PDF format accepted):

[ Browse..

M 1 verify that the documents being submitted do not contain persons’
unredacted social security numbers, driver’s license or state identification card
numbers, or account numbers or credit or debit card numbers.

© 2014 lllinois Commerce Commission

Please Note: Only Microsoft Excel Format (XLS or XLSX) or Adobe Portable Document Format (PDF) may
be uploaded. The label states which format is accepted for a particular file.
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How to Make an Initial Filing

Step 6: Finished
When the upload has completed, the finished page is displayed. Please print this page for your records.
You may need the tracking number for any inquires related to this filing.

- O =
@@ http://www.icc.llinois.gov/eFiling/ARI11/Finish.aspx £+ > || @ Finish - linois Comm... {11 9.7 504
@ Hello, Tim Payne Sign Out
Home
Finished
Tim Payne
Grafton Telephone Company

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014
Your submission on 08/18/2014 11:36 AM is complete,
Your tracking number is 15557

Please retain this number for any future correspondence.

For your reference, please print this page.

€ 2014 lllinois Commerce Commission
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How to Find a Filing

A filing may be located by two methods: a tracking number or a date range. If the tracking number is
known, enter it in the appropriate text box. If the tracking number is not known, use the date range to
find a filing.

_—

& @ & hitp:/fwww.icc.illinois.gov/eFiling/ARST1/

& Electronic Filing - lllin... *

Hello, Tim Payne Sign Out

Home

Electronic Filing

-1 Fili

o Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

Document:
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

o Tracking Number
Enter the tracking number of your filing.

[l

o Date Range
Enter the date range of the filing.

July 18 2014 to August 18 2014

© 2014 lllincis Commerce Commission

10
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How to Find a Filing Using a Tracking Number

Step 1: Enter a Tracking Number
Enter the track number of the filing in the text box. Click the Find button to submit the request.

_—

& @ & hitp:/fwww.icc.illinois.gov/eFiling/ARST1/

D~ | & Electronic Filing - lllin...

Hello, Tim Payne Sign Out

Home

Electronic Filing

AR 9-1-1 Fili

o Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

Document:

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

o Tracking Number
Enter the tracking number of your filing.

oS x
o Date Range

Enter the date range of the filing.

July 18 2014 to August 18 2014

© 2014 lllincis Commerce Commission
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How to Find a Filing Using a Tracking Number

Step 2: View the Filing
On the tracking number page, all information related to this filing is available.

_—

@@ http:/fwww.icc.illinois.gov/eFiling/AR911/TrackingMumber.aspxTid=15357 D~ | @Tracking MNumber - llli... ﬂﬁ * {é}’

@ Hello, Tim Payne Sign Out
Home

Tracking Number

Tim Payne [10]
Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]

TrNo: Date: Status: Account:
15557 08/18/2014 11:36 AM Accepted ICC\PATA
Type:

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Description:

ILCC Form AR 9-1-1 filed by Grafton Telephone Company

Utility:
Grafton Telephone Company

Visibility Status Description
Vi Puklic Accepted ILCC Form AR 9-1-1 filed by Grafton Telephone Company
Vi Public Accepted Verification for ILCC Form AR 9-1-1 filed by Grafton Telephone Company

© 2014 lllincis Commerce Commission

12
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How to Amend an Initial Filing

Step 1: Find the Filing

A filing may be located by two methods: a tracking number or a date range. If the tracking number is
known, enter it in the appropriate text box. If the tracking number is not known, use the date range to
find a filing.

_—

& @ & hitp:/fwww.icc.illinois.gov/eFiling/ARST1/

D~ | & Electronic Filing - lllin...

Hello, Tim Payne Sign Out

Home

Electronic Filing

AR 9-1-1 Fili

o Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

Document:
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start

o Tracking Number
Enter the tracking number of your filing.

o Date Range

Enter the date range of the filing.

July 18 2014 to August 18 2014

© 2014 lllincis Commerce Commission

13



Illinois Commerce Commuission
How To Series

HOW TO USE ELECTRONIC FILING

How to Amend an Initial Filing

Step 2: View the Filing
On the tracking number page, all information related to this filing is available. Click the amend button at
the bottom of the page.

-] |

@@ http:/fwww.icc.illinois.gov/eFiling/AR911/TrackingMumber.aspxTid=15357 D~ | @Tracking MNumber - llli... ﬂﬁ * {é}’

@ Hello, Tim Payne Sign Out
Home

Tracking Number

Tim Payne [10]
Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]

TrNo: Date: Status: Account:
15557 08/18/2014 11:36 AM Accepted ICC\PATA
Type:

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Description:

ILCC Form AR 9-1-1 filed by Grafton Telephone Company

Utility:

Grafton Telephone Company

Visibility Status Description
Vi Puklic Accepted ILCC Form AR 9-1-1 filed by Grafton Telephone Company
Vi Puklic Accepted Verification for ILCC Form AR 9-1-1 filed by Grafton Telephone Company

© 2014 lllincis Commerce Commission
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How to Amend an Initial Filing

Step 3: Upload All Files

The next step is to select a file. To select a document, click the browse button. A dialog box will appear.

Navigate to the file on your computer and click it. All files from the initial filing will need to be
submitted even if only one file was amended.

_—

Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]

You are amending previously submitted documents.
The tracking number for the previously submitted documents is 15557.

Amended ILCC Form AR 9-1-1 (required, only Excel format accepted):
|C:\Users\PATA\Documents\I LCC Form AR-911 Oct 2014 Excel Work Browse. ..

Amended Verification (required, only PDF format accepted):
|C:\U sers\PATA\Documents\Werification.pdf Browse. ..

Amended ILCC Form AR 9-1-1 Tabs 6.1 and 6.2 Supplemental Attachment (optional, only Excel format accepted):
| Browse...

Amended ILCC Form AR 9-1-1 Tabs 7, 8, 9, and 10 Supplemental Attachment (optional, only PDF format accepted):

| Browse...

I verify that the documents being submitted do not contain persons’
unredacted social security numbers, driver's license or state identification card
numbers, or account numbers or credit or debit card numbers.

‘ Submit ‘ ‘ Cancel ‘

© 2014 lllincis Commerce Commission

@@ http://www.icc.illinois.gov/eFiling/ARI11/5tart.aspx L~ | & Filing Wizard - lllinois ... T * fé}
@ Hello, Tim Payne Sign Out
Home

Tim Payne [10]

15
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How to Amend an Initial Filing

Step 4: Finished
When the upload has completed, the finished page is displayed. Please print this page for your records.
You may need the tracking number for any inquires related to this filing.

-] |

@@ http://wwwiest.icc.illinois.gov/eFiling/ARI11/Finish.aspx PL~-a | & Finish - lllinois Comm... i * ‘fé}
@ Hello, Tim Payne Sign Out
Home
Finished
Tim Payne
Grafton Telephone Company

Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Aad

Previously submitted dc ts were
The tracking number for the previously submitted documents is 15557.

Your submission on 08/18/2014 12:09 PM is complete.
Your tracking number is 15558
Please retain this number for any future correspondence.

For your reference, please print this page.

© 2014 lllincis Commerce Commission
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How to Find a Filing Using a Date Range

Step 1: Find a Filing Using a Date Range
Select the date range of the filing using the date drop-down lists. Click the Find button to submit the
request.

-] |

& @ & hitp:/fwww.icc.illinois.gov/eFiling/ARST1/

& Electronic Filing - lllin... *

Hello, Tim Payne Sign Out

Home

Electronic Filing

o Getting Started
Select a 9-1-1 authority name and document to start an initial filing.

9-1-1 Authority Name:
Grafton Telephone Company

Document:
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014

Start
o Tracking Number January
Enter the tracking number of your filing. February
April
May
o Date Range June

Enter the date range of the filing.

Jul
July 18 2014 tom 18 2014

September
October
November
December

© 2014 lllincis Commerce Commission
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How to Find a Filing Using a Date Range

Step 2: Date Range Report

A list of all filings submitted in the given date range is displayed.

that you want to view.

Click the tracking number of the filing

-] |

@ & http://www.icc.illinois.gov/eFiling/AR911/DateRange.aspx

o+

(& Date Range - lllinois C... *

Date Range
TrNo Date
15558 08/18/2014
15557 08/18/2014
15556 08/18/2014
15555 08/18/2014
15554 08/15/2014
15553 08/15/2014
15552 08/15/2014
15551 08/15/2014
15550 08/15/2014
15549 08/15/2014
15548 08/15/2014
15547 08/15/2014
15546 08/15/2014
15545 08/15/2014

Status
Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Accepted

Type
Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014
Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Report - WESTA 50 ILCS 751/27(b) - ILCC Form
AR 9-1-1 due October 1, 2014

Hello, Tim Payne Sign Out

utility
Grafton Telephone Company

Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company
Grafton Telephone Company

Grafton Telephone Company

Home

18
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How to Find a Filing Using a Date Range

Step 3: View the Filing
On the tracking number page, all information related to this filing is available.

_—

@@ http://www.icc.illinois.gov/eFiling/ARI11/TrackingMurmber.aspx?id=13557 P~ |

& Tracking Mumber - llli...

~
@ Hello, Tim Payne Sign Out
Home
Tracking Number
Tim Payne [10]
Grafton Telephone Company [516]
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014 [9:78:72]
TriNo: Date: Status: Account:
15557 08/18/2014 11:36 AM Accepted ICC\PATA
Type:
Report - WESTA 50 ILCS 751/27(b) - ILCC Form AR 9-1-1 due October 1, 2014
Description:
ILCC Form AR 9-1-1 filed by Grafton Telephone Company
Utility:
Grafton Telephone Company
Visibility Status Description
Vi Puklic Accepted ILCC Form AR 9-1-1 filed by Grafton Telephone Company
Vi Puklic Accepted Verification for ILCC Form AR 9-1-1 filed by Grafton Telephone Company
This document was amended by tracking number 15558.
View
© 2014 lllincis Commerce Commission
v
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